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0 MEPCOHA/IbHbIX TAHHBIX paﬁﬂTHﬂKUB

1. OO1mwue nosoKeHus.

I.1. Llensro mosoxenus o6 obpaborke nepconansHelx mamHslx paGoTHukoR (1anee — [lonoxkenue) spasetcd
3allMTa MCPCOHAIBHBIX JaHHbIX paloTHMKOB MyHHUMNaIbHOe YHHTapHOe npeanpHATHe COJTOHCKOro
paiioHa «Bomopecype» (nanee — [IpeanpusTie) oT HeCaHKUMOHHPOBAHHOrO IOCTYNA, HEMPABOMEPHOTO HX
MCTIO/Ib30BAHKA WKW YTPaThl, & TaKKE YCTAHOBJIEHHE OTBETCTBEHHOCTH MO/DKHOCTHBIX JIML, HMEHOLIHX
JOCTYN K MEepCOHATBHBIM JaHHBIM PabOTHHKOB, 34 HEBLINOJHeHHe TpeGoBaHHI HOPM, PETYIHPYIOLIHX
00paboTKy H 3alIUTY NEPCOHATBHBIX JaHHBIX.

1.2. Monoskenue pazpaGoTano B cOOTBETCTBHH ¢O cTaThamu 85-90 Tpyaosoro Koaekca Poceniickoii ®enepatmy,
Koncturyuuein Poccuiickon @enepaunn, I'pasknaHckum kofekcom Poccuiickoit denepaunu, QOenepaibHbiM
sakoHoM «OG undopmaury, HHbOPMALHOHHBIX TEXHONOTHSX H 0 3awmTe MHGOpMauMu», DeacpatbHEIM
3aKOHOM «O) MepcoHabHbIX 1aHHBIX», [IpaBHIaMU BHYTPEHHET0 TPYIOBOTO pacropsnka Opranu3aimy.

1.3.Tlopanok BBOAA B AgiicTBHe H H3MeHeHHA [Tonomenus.

1.3.1. TlonoxkeHue BCTYMAeT B CHIY C MOMEHTa YTBEP/KIeHHA ero | eHepaibHBIM AUPEKTOPOM
[Ipeanpuarua u aeHcTBYeT GecCPOYHO, 40 3aMEHBI €10 HOBBIM T10/I0KEHHEM.
1.3.2.  Bce u3meHenus B [Tonoxkenyst BHOCSTCS COOTBETCTRYIOLMM MPHKA30M.

1.4. Bee paGotanku [peanpustys okHbl ObITh 03HAKOMIEHBI C HACTOALWUM [T0N0KEHHEM MO MOANHCE.

1.5. Pesxnm  koHHUASHIIMATEHOCTH MepCcOHATBHBIX JAHHBIX CHHMAETCS B C/yYae MX ODETHUMBAHMS M MO
MCTEHEHUH 75 JIeT CpOKa MX XPAaHeHMA, WIW TPOAJEBaeTCi HAa OCHOBAHWH 3aKTIOYEHHS JKCTEPTHOMH
komuccuu [TpennpuaTus, eciu HHOe He OMpeaeneHo 3aKOHOM,

2. OCHOBHBIE TTOHATHA.

2.1. ins ueneii HacTodLlero IonoKeHAS HCMOIb3YIOTCA CEAVIOLIME OCHOBHBIE MOHATHA

— HEPCOHAIbHBIC [aHHbie paOOTHMKA— /100ad HUHQOpMALMA, OTHOCAWIASNCS K OMPEASIEHHOMY HWIH
OnpeJenseMOMy HA OCHOBaHMH TakoH HMHpopmauun paloTHHKY, B TOM uHclie ero (haMHIHA, HMA,
OTHECTBO, rOl, MECsl, Jara H MECTO POXKAEHHsA, aipec, CeMeHHOe, COLMaTbHOe, HMYIIECTBEHHOE
nosnoxenue, obpazosanue, mpodeccHs, A0X0abl, Apyras HHpopMaLHa, HeoOxoauman paboToaaTento b
CBSI3H C TPYIOBBIMU OTHOLLIEHUSAMHU;

— o0palorka nepcoHaIbHbIX JaHHBIX — cOOp, CHCTEMAaTH3allksi, HAKOIUIEHHe, XpaHeHHWe, YTOYHEeHHE
(oGHOBnEHMe, M3MeHeHME), HCMONB3OBAHHE, pAcnpocTpaHeHHe (B TOM 4YHCAe mepenada),
obe3nn4nBanue, GI0KMPOBAHHE, YHHUTOKEHHE MEPCOHANBHEIX JaHHbIX paGoTHUKoB [peanpustus;

—  KOH(MASHUMAIBHOCTD MEPCOHATbHBIX JaHHbIX — 0083aTeNsHOe 714 COOJIOIGHHS HAa3HAYEHHOro
OTBETCTBEHHOTO NMUa, MOJTYYMBLIEro AOCTYN K MEPCOHAJIBHLIM JaHHBIM paboTHHKOB, TpeSopanHe He
A0MNycKaTs UX pacnpocTpanedus Ges cornacks paboTHUKA UITH HHOTO 3aKOHHOTO OCHOBAHMA,

— PacrpocTpaHEHHE NEPCOHAIbHBIX JAHHbIX — ACHCTBUA, HalpaBleHHbIe HA Tieperady MepcoHaIbHbIX
JaHHBIX pabOTHUKOB OMpejneneHHOMY Kpyry JML (lepefada MepeOHANBHBIX AAHHLIX) HIH Ha
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O3HAKOMJIHHE C MEPCOHANBHBIMM  NAHHBIMH  HEOTPAHHYEHHOTO Kpyra JiMl, B TOM YHCIe
o0HapoAOBaHHE MEPCOHAIBHBIX  AHHBIX PabOTHHKOB B CpPENCTBAX MAcCOROM uHpopmanHy,
P3MELICHHE B HH(OPMALMOHHO-TENEKOMMYHHKALHOHHBIX CETAX WIH NIPE/IOCTAB/IEHUE [OCTYNA K
NEPCOHANLHBIM JaHHBIM PACOTHHKOB KaKMM-THGO HHEIM CIIOCOBOM:

HCMOJIE30BAHHE [EPCOHANBHBIX HaHHBIX — IeHCTBHS (omepaunu) ¢ mepcoHaTbHBIMU JaHHBLIMH,
COBEPIIACMbIC NOMKHOCTHBIM nuuoM [Ipeanpuatus B uemsx NPHHATHA PELICHUA WIM COBEPLIEHHS
HHBIX JCHCTBHI, MOPONKIEIOIUNX IOPHAMYECKHE MOCIEACTEHA B OTHOMISHUH paboTHUKOB 60 HHBIM
00pasoM 3aTparmBarOLIMX UX TPaBa U CBOBOALI HITH npasa u cBoOOABI APYrUX UL

OOKMPOBaHHME MEPCOHATHHBIX JAHHBIX — BpeMEHHOE mpekpalieHHe cOopa, cHCTEMaTH3ALMH,
HaKOI1eHHA, HCTIONMB30BaHHUA, pacrpocTpaHeHHA NEPCOHANTBHBLIX JaHHBIX p&60THHKOB, B TOM YyHCNe HX
nepenayu:

YHHYTOXEHHE IEPCOHANBHBIX JaHHBIX — JeHCTRUS, B PE3Y/bTAaTe KOTOPLIX HEBO3MOXKHO BOCCTAHUBHTH
COAEpKaHHE NMEePCOHANBHBIX JAHHBIX B HHPOPMALIMOHHOM CHCTEMe [I€PCOHAJIBHEIX NaHHBIX paboTHUKOR
WIH B pE3yJbTaTe KOTOPBIX YHHUTOXKAIOTCS MATePHATLHBLIE HOCHTEIM MEPCOHAIBHBIX  [IAHHBIX
paborHHKOB;

05e3MMUMBAHKE MEPCOHATBHBIX AAHHBIX — ACHCTBHS, B Pe3yJIbTaTe KOTOPHIX HEBOZMOXHO ONpeIeNnTh
MPHHANTICHHOCTD MNEPCOHANBHBIX IJAHHBIX KOHKPETHOMY paboTHHKY;

OOLIEA0CTY HbIE MePCOHANIbHBIE NAHHBIE — NEPCOHAThHBIE MAHHbIE, OCTYIl HEOrPAHHYEHHOTO Kpyra
JHLl K KOTOPeIM MpPENOCTABAEH ¢ comlacka paGOTHMKA WIM Ha KOTOpBlE B COOTBETCTRHM C
(enepanbHBIMH 3aKOHAMH He pacmipocTpansercs tpeboanue coGmoAeHHA KOH(PHACHUHATBHOCTH.
HHQOpPMaLMA — CBeLIeHHs (COOBLIEHNS, A@HHBIE) HE3ABHCUMO 0T hOPMBI X MpeCTABACHHS.
AOKYMCHTHpOBaHHad MHQOPMALMA — 3aQHKCHPOBAHHAS Ha MaTepHANBEHOM  HOCHMTENIE  [yTeMm

AOKYMEHTHPOBaHHUS MHPOPMALHA ¢ PEKBUINTAMH, TO3BOAIOLINMH ONPEACINHTh TAKYI0 HHAOPMALHIO
HIH €€ MaTepHabHbIA HOCHTEb,

3. Coctap mepcoHaIBHBIX TaHHBIX paGOTHUKOB,

3.1.B coctas nepcoHanbHbIX JaHHbIX paboTHukOB O6inecTra BXOAAT:

aHKeTHble H GHorpaduteckue nanHble;
obpazosanue;

CBCACHHS O TPYAOBOM M O0IIEM CTake;

CBEIEHHA O COCTaBe CeMBbH;

MacnopTHbIE NaHHBIE;

CBE/ICHHA O BOHHCKOM YY€Te;

CRefleHus o 3apaboTHOM miare;

CBEJCHHUSA O COLMANBHBIX JIbFOTAX:

CNEUHANBHOCTD,

3aHMMaemMad J10/IKHOCTE,

HATHYHE CYIHMOCTEI;

azpec MeCTa HKUTEN bCTBA,

LOMALIHWH TenedoH;

MECTO paGoThl HIM y4eObl YIGHOB CEMbH M POICTBEHHHKOR:
COAEpIKaHHE TPYAOBOID JOrOBOpPa;

COCTaB NIeKIapipyeMbIX CBEIEHNH O HATHUHH MATePHATTLHBIX LICHHOCTEH;
COAcpiKanne AeKapaLliH, 0JaBacMoi B HaJIOTOBYIO HHCTIEKIIMIO,
NMOONHHHHKH H KONMHHA NPHKasoB no JTHYHOMY cocCTaBy,

JIMYHBIE IeNla ¥ TPYIOBBIE KHWKKH COTPYIHUKOB;

OCHOBaHHA K TIPUKA3aM 110 JIWYHOMY COCTABY;

Aena, conepikallie MaTepHATEL TIO MOBLILICHHIO KBalH(HUKALHU W NEPENoaroTOBKe COTPYAHHKOB, HX
arTeCTalMu, CTyKeOHBIM paccieioBaHUsIM:

KOMHH OTYETOB, HampapiACMBbIC B Opradbl CTATHCTHKH.

3.2. laHHbIe TOKYMEHTBI SIBIISIOTCSH KOH(UACHUMATEHBIMH, MPH TOM, YHHTBIBAA HX MaccOBOCTb U €IMHOE MECTO
00paboTku 1 XpaHeHHs - COOTBETCTBYHOLUMIH MPU( OrpaHHYEHUA HA HHUX HE CTABMTCS.

[ 28]



4. O@padoTka NepcOHAIBHBIX JaHHBIX.

4.1.B uenax obecnievyeHus npas W cBobon paGotHuka IlpeanmpusThs M ero npeicraBuTenu npu obpabotke
NepCOHATBHBIX AaHHBIX paboTHHKa 06s3aHEI cOGMOAATH ClemyroUmMe 0bLIHe TpeboBaHms:

4.1.1.

4.14.

4.1.6,

OGpa6orka nepcoHANBHBIX TaHHBIX PaBOTHHKA MOMET OCYLIECTRASTHCS HCKIIOUHTENBHO B LIETSX
obecneyenya CcoOMOACHMSA 3aKOHOB H HMHbIX HOPMATHBHbBIX [IPABOBEIX aKTOB, COAEHCTBHSA
paboTHHKAM B TpyJOycTpoHcTBe, O00yueHMH M NMPOABUKEHHH MO CAykKOe, ODeCreYeHHs THUHOMN
OesonacHocTM  pa0OTHHKOB, KOHTPOAS KOJNHYECTBA M Ka4decTBa BBINOMHAEMOW pafoTel M
obecrieueHyst COXpAHHOCTH UMYLLECTRA.

Ilpu onpeaenenun oGbema M coaepikaHus 0OpadaThiBaeMBIX MEPCOHANBHBIX JaHHBIX PaGOTHMKA
paborozarens momwkeH pykoeoacrsoBathes Komermryumeii Poccmiickoit ®enepatn, pr}]OBbIM
Konekcom 1 HHBIMH (heaepanbHbIMH 3aKOHAMH,

Honyuenne nepcoHanbHBIX JaHHBIX MOMKET OCYIHGCTBIATECA KAk MYTCM MPEACTAaBICHUS HX CaMuM
PabOTHUKOM, TaK M [yTeM MOJy4eH!S HX U3 HHbIX MCTOYHHKOB,

Ilepconansubie qanHbie paGoTHHKa CAEAYET Mojy4ars y Hero camoro. Eciu nepcoHanbHble NaHHbIe
pabOTHHKA BO3MOAKHO MOMYYHTh TOIBKO Y TPEThel CTOPOHEI, TO PaBOTHUK JOMKeH BbiTh yBEIOMIEH
06 3TOM 3apaHee M OT HEro JOJDKHO GBITh M10/y4eHO MHCbMEHHOE coriacHe. PaGoTojare/b DOMKEH
coo0wMTE paboTHUKY O [eNndX, MNpPeanosaraeMslx MCTOUHMKAX M crocofaX  MosydeHus
NEPCOHANIBHBIX AAHHbIX, @ TAK K€ 0 XapakTepe NOMAISKALUUX NONYHEHHUIO TIEPCOHATBHBIX JaHHBIX H
NOCTEICTBHSX 0TKa3a pabOTHUKA JaTh MUCbMEHHOE COIJIACHE HAa UX MOTyYeHHe.

Paborozarens He umeeT npaBa mosy4arh H 00pabaThiBaTh MEPCOHAILHBIE AaHHbIE PaOOTHHKA O ero
NOMUTHYECKUX, PEJIUIHO3HBIX H MHBIX YOeKAeHHAX W YacTHOH jkH3HH. B cayyasx, HenmocpencTsenio
CBA3AHHBIX C BOMPOCAMH TPYAOBbIX OTHOLIEHHH JaHHbIE O YacTHOHM JKH3HM paboTHHKA
(uHdopmaums 0 HKU3HEASATENLHOCTH B chepe cemelitbiX GBITOBBIX, AMYHBIX OTHOLICHHI) MOryT
ObITh MOMTYYeHsl H 00paboTaHbl paboToaaTesIeM TOMBKO C €ro MHCLMEHHOTO COTIacHs.
Paboronarens ne umeeT npaso nosyuare W 0OpabaTeiBaTh NepcOHaIbHEIE JaHHble paGoTHUKA O €ro
WISHCTBE B OOIIECTBEHHBIX 00BEIHHEHUAX HITH eTo MPo)COr3HOM IESTENRHOCTH, 33 HCKITIOUEHHeM
cllyyacB, MPeryCMOTPEHHbBIX (IEACPATBHBIM 3aKOHOM.

4.2.K obpaboTke, nepenaue 1 XpaHeHHIO NEPCOHANBHBIX JAHHBIX PAOOTHUKA MOTYT HMETE JOCTYT COTPY AHMUKH:

Byxranrepuy;
Orpena nepconana;
Ornena nHOOPMALIMOHHBIX TEXHOIOTHHA.

4.3.HUcnonb3opaHue NEpCOHANBHbBIX JaHHBIX BOIMOKHO TOJMBKO B COOTBETICTBHH C LS/IAMHA, ONPCAC/IMBLIHMH HX
MOY4eHHe.

43.1.

[lepcoHanbHBIC JaHHble HE MOTYT ObITb MCHO/IB30BaHBI B LEJSX NPUUHHEHUS UMYIIECTBEHHOTO W
MOpAa/IBHOrO Bpeja TpaxkaaHam, 3aTpyIHeHWs peanusaliy rnpae u ceobox rpaxaan Poccmiickol
®epnepaunu. OrpaHuueHue npaB rpaiad Poccuiickoii ®enepaiy Ha OCHOBE HCIIO/IL30BAHUS
undopmauuu 06 WX COUMATBHOM TPOHCXOKIEHHH, O pACOBOH, HALMOHANLHOMN, A3LIKOBOI,
PeIMIHO3HOH M MAapTHHHOH NPHHALNEKHOCTW 3ampelleH0 M KapaeTcss B COOTBETCTBHH C
3aKOHOJATENECTEOM.

4.4.1‘lepe,11a=-1a MEPCOHANIBHEIX JAHHBIX paﬁomu Ka BO3MOZKHa TOJIBKO € cOoriacua paﬁcrrHHKa HIIH B ClTyHasax,
OpAMO MpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM.

44.1.

I1pu nepenave nepcoHanbHbIX JaHHBIX paboTHHKA paboTonaTens I0mkeH cobmonaTes cienyomme
TpeboBaHus:

He coobmaThL NepcoHanbHBIE JaHHBIC paﬁDTHH Ka T‘pﬁTbcﬁ CTOpOHE 0e3 NUCbMEHHOTO COrIacHs
paﬁOTHHKa.. 3d UCKITOYSHHEM CJIy4aes, Koraa 3To HeOOX0IHMO B Henax npeaynpexiaeHs yrpossl
JKH3HH H 310POBBIO paGomuxa, a TaKKe B CJTy4afAXx, YCTaHOBJICHHBIX cbenepam;m:m 3aKOHOM,

He COOGLI.laTb nepcoHalbHble JaHHbIC p&60THHK£’L B KOMMECPHCCKHX LCTAX 0e3 €ro MUCbMEHHOTO
cornacua,

NPEAYNPEeInTh UL, MOMTYYAKLIHX NEPCOHANBHBIE JaHHEIE PaOOTHUKA, O TOM, YTO 9TH JaHHbIE MOTYT
OLITE HCMOMBL3OBAHEI JIHILD B LEJAX, VA KOTOPbIX OHH COOGLICHBI, H TPe6OBATb OT STHX JTHI
NOATBEPMKACHHA TOr0, 4TO 3TO MPaBUIIO cobmoneHo. JInia, momyyarolliHe nepeoHanbHbIE JaHHbIE
paborHuka, 06a3aHbI COOMOIATh PEAKHM CEKPETHOCTH (KOHOMAEHUMATLHOCTH). [laHHOE NON0KEHHE
HE PacrnpocTpaHaeTCcs Ha OOMEH NMepCOHANEHEIMY JaHHBIMM PaGOTHUKOB B NOPSIKE, YCTAHOBIEHHOM
denepanbHEIMH 3aKOHAMM;



~  Pa3peLiath JOCTYN K NEPCOHANbHLIM NaHHBIM PAGOTHUKOR TOJIEKO CIELMATTEHO YITOMHOMOYEHHDBIN
/IALAM, ONPENeIEHHBIM NPHKA3OM M0 OPraHH3alium, NIPH ITOM YKa3aHHbIE JIHLA A0JDKHBI HMETh
TpaBo MosyHaTh TONIBKO T€ MEePCOHANbHbBIE NaHHBIe pabOTHUKA, KOTOPbIe HEOOXO MBI 1A
BBIMOTHEHHS KOHKPeTHbIX (ByHKLHI;

~  He 3anpalMBath HHOPMALHIO O COCTOAHHH 3M0POBBA PAGOTHHKA, 32 UCKITIOYSHHEM TexX CBEJICHHH,
KOTOPBIE OTHOCATCS K BOMPOCY O BOIMOKHOCTH BRIMOTHEHHS paGOTHHKOM TPYLOBO# dynxum;

~ [Hcpeaasarh NEpCOHATIbHBIC aHHBIE PADOTHHKA [PENCTABUTENSM PabOTHHKOB B nopsuke,
yeraHoenenHoM Tpynosriv Kogekcom, u OTPaHUYHBATH 3TY MHQOPMALIHIO TOBKO TEMH
[CPCOHAJIbHEIMH JAHHBIMH pab0THUKA, KOTOPble HEOOXOIUMBI 419 BBIMOTHE HHS yYKazaHHBIMH
MpeAcTaBUTENAMH HX DYHKIHIA,

4.4.2. [lepenaya nepcoHaNbHBIX JAHHBIX OT ACPKATeId HIIH €TO NMPEICTABHUTEICH BHEWHEMY TOTPESHTENIO
MOZRET A0MyCKATbCA B MUHHMAJIBHBIX 00beMaX H TOMBKO B LEAX BBINONHEHHs 3a1ay, )
COOTBETCTBYIONIMX 0GLEKTHBHOH MpH4KHE c6opa ITHX TaHHBIX.

4.4.3. IlpH nepenaue nepcoHANBEHBIX JaHHBIX paoTuHka notpe6urensm (B ToM YHCE U B KOMMEPYECKHX
UeN1AX) 3a Npejenbl OpraHu3aluy paGoTomaTeNnsb He A0KeH CooBIIATE 31 JlaHHBIE TPeThel CTOPOHE
oe3 MHCEMEHHOI'O coriiacHa paﬁomuka, 38 HCKITHOYEHHEM cay4daegs, Koraga 3To HBOﬁXOﬂHMO B Lenax
NPEAYNPEKICHAA YTPO3bI JKHU3HH H 310POBBIO PaOOTHHKA MM B CITYUaIX, YCTAHOBIEHHBIX

E1epalibHEIM 3aKOHOM,
4.5.Bce Mepbl KOHPHIEHIMATEHOCTH TPy cBope, 06paGoTke H XpaHEHHH MEPCOHATBHBIX TaHHBIX COTPYJHHUKA
pacripocTpaHsitoTes Kak Ha OyMaXKHbie, TaK W HA YIEKTPOHHBIE (aBTOMATH3NPOBAHHEIE) HOCHTETH

MHpOPMALTHH.

4.6. He nomyckaetcs 0TBeuaTh Ha BOTIPOCHI, CBA3AHHbIE ¢ nepenauel nepconanbHol MHpopmaLmu 1o tenedony
unn dakcey.
4.7. XpaHeHue NepcoHaNTLHBIX JAHHBIX AOKHO M POMCX0AUTL B MOPAAKE, HCKIHOYAIOWEM HX YTpaTy MW WX

HEMPaBOMEPHOE HCNOMb30BaHHUE.

4.8.Tlpn npunsTMM pelleHuil, 3aTParMBAKOLIHX HHTepechl paloTHuka, paGortonaTens He wumeer rpasa

OCHOBRIBATLECA HA MEPCOHANEBHLIX HaHHBIX paﬁomuxa, MOJIY4€HHBIX HCKIHYHTEIbHO B PE3YIbLTATE HX

aBTOMATH3UPOBAHHOH 00pabOTKM MM 3MEKTpPoHHOrO monyuedus. PaGoromatens YUHTBIBACT JTHYHbBIE

KauecTea paboTHHKA, ero A06pOCOBECTHDIN K s hexTHBHBIH TPy,

5. Komuiexe TOKyMEHTOB, CONPOBOKIAMONTHIL nporecc opopMIEHUS TPYAOBEIX OTHOMIEHHIT
paborruka 8 Oprasusaiuy npyu ero npueMe, epeBOJIe U YBOJBHEHHH.,

5.1.Mudopmauus, npeacrasnsemas paGoTHHKOM TIpH MOCTYMIEHKH Ha paboTty B OpraHu3auuio, Do/mKkHa HMETE
AoKymeHTanbHy10 dopmy. Tlpu sakmouenun Tpynosoro AOroBOpa B COOTBETCTBHHM CO CT. 65 Tpyaoeoro
kozexca Poceuiickoli Defepauun MuLLo, MocTynawliee Ha paboty. npenwsrnser paborogarenio:

—  macriopr rpakaarnHa Poccniickoi ®eaepaumu;

~  TPYAOBYIO KHIDKKY, 3 HCK/TIOYCHHEM CITY4acB, KOTAA TPYA0BOH JOrOBOP 3aKTIOYAETCA BIEPEBIE N
PabOTHHK MOCTYNaeT Ha paGoTy Ha YCIOBHSIX COBMECTHTENLCTBA, IHOO TPy A0Bas KHIDKKA Y paboTHuKa
OTCYTCTBYET B CBA3M C €€ YTpaTol /K 110 APYTMM TIPHYHHAM;

— CTPaxoBOe CBHIAETE/ILCTEO rocyaapcTBCHHOIO NEHCHOHHOIQ CTpaxoBaHUA,
~  /IOKYMEHTRI BOUHCKOrO yueTa — A7 BOSHHOOGASAHHBIX H JIHLL, MO/UIEXKALLMX BOHHCKOMY YUeTY;
— JIOKYMEHT 00 00pa3oBaHuH, 0 KBaIuGUKALMK HIH HATHYHM CTICHATbHBIX SHAHHH — TIPH NOCTYILIEHHH
na paGoty, Tpebyroulyio cneunabHbIX 3HAHMUI WIH CNeLHaTbHOM MOArOTOBKH;
— CBHICTENLCTEO O npHcsoeHuyn HHH.
5.2.11pu oopmnennn paboruuka B Opranusaimio PaGOTHHKOM 0TAENA KaAPOB 3ANOAHAETCS YHUDHLMPOBAHHAS

hopma T-2 «JluuHas kaprouka paboTHHKa», B KOTOpOH oTpasatorcs ClIeyIOllHe aHKETHLIE H
brorpapuueciie nanHEle paGoTHHKa:

— obuwmwe ceenenns (O.M.0. paborhuxa, nara POXKIACHHA, MCCTO POAICHMA, IPAKIAHCTBO, 00pa3OBaHHUe,
npogeccui, ctak paGoTsl, COCTOSHUE B Opake, MacnoprHsie MaHHbIE);

— CBEIOCHHA O BOMHCKOM yuere,

= JaHHbIe O npHeMe Ha paboTy;

B nansHeiiem B nuuHyio kaprouky BHocsTCA:



s

~ CBeICHHA O MepeBOAaX Ha APYTYIO paGoTy:

= CBeneHus of aTtrectauuu;

~ CBEJCHHA O MOBBILIEHHH KBATHDUKALIN;

=~ CBeleHH: O NpodecCHOHANBHORN NEpPEenoAroTOBKE;

— CBeIeHHs O Harpanax (MOOLIPEHHAX ), MOYETHBIX 3BaHHAX,

—  CBEAeHHs 00 OTMycKax;

= CBEIEHHHA O COLHANBHEIX rapaHTHsx;

— CBEICHHA O MECTE JKHTeNBbCTBA H KOHTAKTHBIX TeJ’ICClJOHaK.

5.3.B orzenc nepconana [Ipeanpuatus cozpaiores U Xpanatcs C/IENyioLIHe TpYNnbl JOKYMEHTOB, COACPKALIHE

IaHHbIe 0 paboTHHKAX B €AHHWYHOM H/IH CBOOHOM BHE:

5.3.1. JlokymeHTsl, comepialire MIEPCOHANILHEIC  NAHHBIC DAGOTHHKOB  (KOMILIEKCH  [JOKYMEHTOB,
COMpOBOIAALOLKE npouece 0YOPMIIEHUS TPYIOBbIX OTHOMEHHL MpH npueme Ha paboty, nepesoe,
YBOMbHCHHH, KOMIIIEKC MATEPHANOB 110 AHKCTHPOBAHMIO,  TECTUPOBAHHIO;,  [IPOBENEHHIO
cobeceroBannii ¢ KaHgMAaTOM Ha AOJGKHOCTD, MOMTHHHAKM W KONMH NPHMKA30B Mo THYHOMY
COCT@BY; JIMYHBIE 11e1a U TPYAOBLIE KHIKKH PabOTHHKOB; Hena, CoAepIkALIHE OCHOBAHKS K NpHKazy
MO0 JHYHOMY COCTABY; Iena, CoAepKallie MaTepHankl ATTecTALMH paboTHHKOB; cmyseOHbIX
paccnenoBarmit;  cripasouHo-HH(GOPMALHOHHBIH  GaHk AaHHBIX MO [epcoHany (KapToTekH,
JKYPHaNbl); NOMTHHHUKH W KOMHU OTYHETHRIX, AHATUTHYECKHUX H CNpPaBOYHBIX MaTepPHAJIOB,
NepenaBaeMbX pykoBoacTBy OpraHnsanuu, pyKOBOAMUTENAM CTPYKTYPHBIX TOApa3aeneHuil; Komuu
OTHETOB, HAMPaBNAEMbIX B TrOCYNapCTBEHHHIE OPrambl CTATHCTHKH, HAJIOTOBBIE MHCMEKLUH,
BBILIECTOANLHE OPraHbl yNPaBAeHHA U APYrHe YupekIeHHs),

3.3.2. JIOKyMeHTalMs MO opraHM3aumu paGoTEl  CTPYKTYPHBIX HOApa3AeTeHHil (MonokeHus o
CTPYKTYPHBIX M0Jpa3JiefleHUudaX, 10/KHOCTHbIE HHCTPYKIMK pabOTHHKOB, NpHKAas3LI, pacnopsaKeHus,
ykazaHus pykosonctea Opranusauun); AOKYMCHTbI 110 [UIAHHPOBAHHIO, Y4erTy, aHamuly u
OTHETHOCTH B HacTH paboTel ¢ nepcoHanoM OpraHusaum.

6. oeTynm K mepcoHaabHbIM JAHHBIM.

6.1. Buyrpennwuii goctyn (moctyn BryTpu [peanpusTus).
6.1.1.  TIpaBo 1OCTYNa K MEPCOHATLHBIM JAHHEIM COTPYAHHKA HMEIOT:
— Denepanbubrit nupekrop Mpeanpustas;
—  Cotpynuukm oraena nepconana ObimecTsa;
~ PYKOBOAWTENH NOApasAesieHHH MO HanpaRNeHHIO JedTeNbHOCTH (BOCTYN K JMYHBIM NaHHBIM TONBLKO
COTPYAHHKOE CBOCTO MOApa3eICHHS);
~ [IpH NIGPEBOJE U3 ONIHOTO CTPYKTYPHOrO MOAPA3ACTCHHS B APYTO€ NOCTYN K MEPCOHANBHBIM JaHHBIM
COTPYAHHKA MOKET HMETh PyKOBOJHTEb HOBOTO MOPa3Ie/eHNMA:
= cam pa6OTHHK, HOCHUTENL JAHHEBIX.
~ APYTHE COTPYAHHKH OPraHU3alliH NMPH BHIMOTHEHHHU HMHU CEOHX oIty #eOHbIX 06a3aHHOCTEI,

6.1.2. TlepeueHs nuLl, UMEROIIIX AOCTYN K IEPCOHALHBLIM JaHHBIM PAbOTHHKOE, ONpe/AENSeTCs MPHKA3OM
Fenepanbroro nupekropa Mpeanpustus.

6.2. BHewHwuii noctym.

6.2.1. K uncny maccoesix norpebuTeneil NMepcoHANbHBIX NaHHLIX BHe OpraHH3alHK MOXKHO OTHECTH
FOCYNapCTBEHHBIE W HErOCyAapCTBEeHHBIE BYHKLHOHATbHbIE CTPYKTYpHI:

~  HAalOrOBbIE HHCTIEKLIHY;

— TPaBOOXpaHHTENbHEIS Oprasbi;

=~ OpraHbl CTATHCTHKH;

— BOCHKOMaThli;

— Opra”sl COUHANEHOrO CTpaxoBaHHA,

— MEHCHOHHbIE GOHIDI;

~ TIOApa3sAe/CHUA MYy HMUMIAIbHBIX OPraHOB YIIPABIEHNS:

6.2.2. HansopHo-koHTponsHEle OpPrafbl HMEIOT OOCTYN K uHQOPMALMH TONBKO B cthepe cpoei
KOMIIETCHLUH,

6.2.3. Opranuszawuu, 8 KOTOpLI® COTPYAHMK MOKET OCYLIECTBIATh MEPEYHCICHUS ACHENKHBIX CpesicTB
(cTpaxoBble  KOMMaHMH, HErOCYTapCTBeHHBIE  MEHCHOHHBIE  (OMIEL, OnaroTBopuresibHbIE
OPraHH3alHy, KPeJHTHBIC YHPEKACHUA), MOLYT MOJNYYHTe JOCTYI K MEePCOHANBHEIM NAHHBIM
PaGOTHHMKA TONBKO B CTyYae ero MUChMEeHHOro paspelueHus.
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6.2.4.  Csenenus o paboTaroiem COTPYAHHKE HITH y7Ke yBONIEHHOM MOTYT GbITh MPEACTABIIEHE Apyroki
OpraHusauuel TOMbKO ¢ NHCbMEHHOTO 3arpoca Ha GnaHke opraHuzanum, ¢ NIPHIIOACHHEM KOMHH
HOTAPHAJIbHO 3aBEPEHHOro 3agB/IeHHS paboTHuKa.

6.2.5. TlepcoHanbHBle NaHHbIe COTPYHUKA MOTYT GLITh NpeacTaBAEHsI POACTBEHHHKAM HIIH WIeHaM ero
CEMBH TOJIBKO ¢ MHCBEMEHHOTO PaspeLICHUA CAMOro COTPYIHHKA.

6.2.6. B ciyyae passona 6siBmias Cynpyra (Cynpyr) HMeT npaso obparutscs B [Ipeanpustue ¢
[MCEMEHHBIM 3aMpocoM o pazmepe 3apaGoTHOH MIaTel coTpyHuKa 6e3 ero cornacus (YK P®).

7. 3ammra nepcoHATBHBIX JAHHEIX

7.1. 3awmra nepcoHanbHBIX AAHHBIX NpeacTasnser cobol xkectko Per1aMEHTHPOBAHHBIH M JHMHAMHYECKH
TEXHOMOTHYECKHH Tpouece, npeaynpesKaaroLii AlapyLICHHE IOCTYNIHOCTH, UENOCTHOCTH, NOCTOBEPHOCTH
H KOHQMACHUHAIBHOCTH NePCOHANBHBIX NaHHEX ., B KOHeUHOM cvete, obecneumBarommil JOCTATOYHO

HazexkHylo GesonackocTs uudopmauyn s APOLCCCE yMPaBNeHeCKON M NPOM3BOICTREHHOMN AeATeIbHOCTH
KOMITaHHH.
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7.3.1. Ins obecrieueHus BHYTPEHHEH 3alUMTBI MepPCOHANBHBIX JAHHBIX PaGOTHHKOB HEOOX0aMMO
cobmoaats psa mep:
— OrpaHHYeHHE W permamMeHTalMs cocTasa PaboTHUKOB, (YHKUHOHANbHBIE OBS3AHHOCTH KOTOpPBIX
TPeGYIOT A0CTyNa K NEPCOHANBHbIM AaHHbIM COTPYTHUKOR,
— CTporoe us3bupatensHoe W 0GOCHOBAHHOE pacrnipeieIeHHe NOKYMEHTOR W uHpopMaHH MesKay
paboTHUKamHu;
~ PauuMoHaneHOe pasMemenme paGoOuMX  MecT paboTHWKOR, mpH KOTOpPOM  HMCKIOYamocs Ol
BeCKOHTPONIbHOE HeMoNb30RaHHE 3aluHLaeMol nHdopMaLy;
— 3HaHue paboTHHKOM TpeGoBaHMIl HOPMATHBHO — METOAMUYECKHX JOKYMCHTOB MO 3auuTe HHOOPMAaLHK
H COXPaHEHHH TaliHbI;
~ HAIHYHE HEOOXONMMBIX YCIOBHI B MOMeleHuN Ana pabotel ¢ KOHpHAECHLHATBHBIMH JOKYMEHTAMM W
DazaMH JaHHBIX;
— ONpeaeieHHe W perlaMeHTaLus cocTasa PabOTHHKOB, HMEHLIMX [1paBo f0CTyNa (BXoda) B nomernexue,
8 KOTOPOM HaXOAWTCH BbIYMCTHTEILHAA TEXHHKA:
~— OpraHu3alus nopsaka yHHUTOKEHHS uHdoOpmaumy;
T CBOCBPCMCHHOE BbIAB/ICHHE HApYIlleHUs TpeGoBaHHii Pa3peLUHTENBHON CUCTEMBI 10CTYNA PABOTHHKAMMU
nonpaszeneHus:;
~ BOCOUTATe/bHad W pasesicHUTENbHAs paboTa ¢ COTPYAHHKAMMN [OAPA3AEIEHHA 110 MPENYNPEKACHHIO
YTPATBI UCHHBIX CBEACHHH NPH paGoTe ¢ KOHDHISHIMATEHEMY NOKYMEHTaMH,
~ HE JomyckaeTcs BhiAaua JIHYHBIX NeN COTPYAHMKOB Ha paGouue MecTa pykoBomuteneii. Jnuntie Zena
MOTYT BbIAABATECA Ha paboude MecTa Tolbko TeHEpanbHOMY nupekTOpy, paGOTHHKAaM oOTaena
nepcoHana v s HCKTIOYHTENbHBIX cay4asix, 1o HHCBMeHHOM}/ paspelueHuro reéHepaneHOro nupekwpa, =
PYKOBOAMTENIO CTPYKTYPHOrO nofpasfenenus. (nanpumep. mpu noaroroske MATepHanoB ans
arrecTalyu paboTHHKa).
7.3.2. 3alHTa MEPCOHANBHBIX AAHHEIX COTPYAHHKOB HA DJICKTPOHHBIX HOCHTEIAX,
Bee namku, cogepxaume [ICPCOHANbHBIE aHHBIE COTPYAHHMKA, HOKHBI HMeTh OrpaHHYeHHbIH
AOCTYN (TONBKO NS COTPYAHMKOB oOTaena MCpCcOHana W AHPeKTOpa Mo HH(OPMALMOHHBIM
TEXHOJIOTHAM),
7.4. BHeluHas 3amura.
74.1.  Jlna obecnievenus BHeLHe] 3alLHATBI MEPCOHATEHAIX IaHHEIX COTPYAHHKOB HeodXxoanMMo coBr0aaTh
pan mep:
— TNOpALOK NpUEMA, yUYeTa U KOHTPOIS MesTesHOCTH MOCeTHTENCH;
~ TIPONYCKHOH PeXHM OpraHH3aiHu;
~  YUET U MOPANOK BhIIAYH NPOMYCKOB;
~  TCXHHUECKWE CPEICTBA OXPaHbI (31€KTPOHHbII KIIFOY, CUTHATM3ALIHH);
~  TOpAIOK OXpaHEl TEPPHTOPHH, 3MaHHi, TIOMELIEHNH, TPAHCIIOPTHBIX CPe/ICTB;
7.5. Bee smua, ceszadHble ¢ nosyueHuem, obpaGorkoil H samuTolH MEPCOHAIBHBIX JAHHBIX, 0043aHbl He
PA3rialliaTe MePCOHATbHBIE JaHHbIE paGoTHUKOB,



7.6. Kpome Mep 3aliWThl NEPCOHAIBHBIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOJATE/BCTBOM, paboroaaTelu,
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pabOTHHKM H HX MPENCTABUTE/IM MOTYT BhIpabaThiBaTh COBMECTHEIE MEDHI 3aIIUThI MEPCOHATLHBIX TaHHBIX
pabOTHHUKOB,

8. Ilpasa u obazanHOCTH paboTHHKA.

8.1. PaboTHuKH JOMKHB! OBITh 03HAKOMIICHBI MOA PACITHCKY ¢ JOKYMEHTAMH OpraH13aluH,
YCTaHABIMBAIOIIMMH MOPANOK 00paboTKH NEPCOHATEHBIX TaHHEIX PalOTHUKOR, a Takke 0b UX mpaBax u
obsa3anHOCTAX B 3TOH obnactu.

8.2. B uensx 3allMTEl NEPCOHANbHBIX TaHHBIX, XpaHAMuXes y paboronarens, paboTHHE HMEET Npago:

—  TpeboBaTh HCKITHOHEHHS WIIH HCIIPABICHUS HEBEPHBIX WIH HEMOJHBIX AaHHBIX;

—  moayuath CeoGOAHBIH GecTnaTHBIH IOCTYN K CBOMM MEPCOHATLHBIM QAHHBIM, BKIIOYAs MPaBo Ha
Moy4eHHe KOMHA MOO0H 3anucH, coep/Kallel NepcoHalbHble 1aHHbIE.

— MepCOHAnbHBIC JaHHbIE OLECHOYHOTO XapakTepa [OMOMHHTE 3aiBA€HUEM, COACPKALIHM  Ero
coOCTBEHHYH TOUKY 3peHHS;

— ONpelensTh CBOMX NpeACTaBUTeNel AN 3alHUTH CBOWX NePCOHANBHBIX TaHHBIX;

— HAa COXpaHeHWE H 3aLIUTY CBOSH JIHYHOH KH3HH H ceMeHHOH TaiHBbI.

8.3. PaBorHuk obs3aH nepenasath [lpeanpusTiio KOMILUIEKC AOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
NepCoHa/bHbIX IaHHBIX, COCTAB KOTOPBIX ycTaHoBNeH TpynoesiM Kogekcom PO, a Takoke CBOEBPEMEHHO
coobmwaTe 06 H3MEHEHUSX CBOHX NMEPCOHANBHBIX JaHHBIX.

8.4. Paboruuku crasat [Npeanpuarie & u3recTHOCTH 00 H3MeHEHHH (DAMWIHK, UMEHMU, OTUECTRA, JaThl
POZACHHA, YTO NOJIy4aeT OTPAKEHHE B TPY/L0BOH KHHIKKE HA OCHOBAHHMH NMPEICTABICHHBIX TOKYMEHTOB.
[Tp1 HeOOXOMMMOCTH H3MeHSIIOTCS AaHHBIE 06 00pa3oBaHMM, TPOMECCHH, CMeLMATLHOCTH, TPHCBOSHHH
HOBOI'O paspsja v np.

9. OTBeTcTBEHHOCTH 3a pasrialucHue KOHGHACHINATEHON HHPOPMaLIUH, CBA3AHHOM ¢
MepCOHaJbHBIMHA JaHHBIMH.

9.1.PykoBomuTeb, paspellalollMi  OOCTYN COTPYIHMKAa K KOH(UOeHUMANbHOMY MDOKYMEHTY, Hecer
NepcoHaNbHYH0 OTBETCTBEHHOCTD 3a JAHHOE paspelleHHe.

9.2 Kaxaplii cOTpyAHMK OpraHH3alHH, NOMyHaloWHil A1 paboTbl KOHOHASHUHATBHBIH JOKYMEHT, HeceT
€IHHOMMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENA H KOH(DHACHLMANLHOCTD UHPOPMALIHH.

9.3.JIuua, BHHOBHbIE B HAPYLIEHWH HOPM, PeryJHPYIOILHX MoJTy4eHde, 00padoTKy M 3aUIHTy NMepCOHATBHBIX
NaHHBIX paGOTHHKA, HeCyT [AMCLMIUIHHAPHYIO, aAMHHHCTPATHBHYIO, TPaKIAHCKO-TPABOBYIO WM
YFOMIOBHYI0 OTBETCTBEHHOCTD B COOTBETCTBUH C (heaepasbHEIMHU 3aKOHAMH.



